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IHOJIO)KEHHUE

00 AIMUHUCTPATHBHOM COBCIIAaHUH
MyHUIUNATEHOTO OFOJHKETHOT'O IOIIKOIIEHOTO 00Pa30BaTe/IbHOTO YUPEHKIICHHUS
«enTp pazButus pedEHKa - neTckuii can Ne 54 «PsOonHkay
ropoja JlumutpoBrpana YIIbLIHOBCKOM 00J1acTiD

I[MTPUHSATO:

pemenrem O61Iero coopanus
(xoHbepeHIn) pabOTHUKOB
MBAOY «llentp pa3Butus
pe6énka — nerckuii cax Ne 54
«Ps0OuHKa

ot 28.06.2024, nmpotokos Ne 3

r. JlumutpoBrpazg



1. OBIIUE IMOJIOKEHUSA
1.1. Hacrosmee Ilonoxenue pazpabotaHo i MyHHLIHIIATBHOTO OFOIKETHOIO
JIOITIKOJIBHOTO  00pa3zoBaTenbHOro yupexnaenus «Llentp pas3Butus peOEHka -
nerckuid cag Ne 54 «PsOunka» ropona JlumutpoBrpana YiabsiHOBCKOM 001acTh»
(manee mo Tekcty - Jerckuit cam) B cooTBeTcTBHH ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273 «O0 obOpazoBanuu B Poccuiickoit ®@enepauun», «llopsakom
OpraHM3alMd M OCYIIECTBICHHUS 00pa30oBaTEeNbHOM AEATEILHOCTU MO OCHOBHBIM
oOmieoOpazoBaTeNbHBIM ~ MpOrpaMMaM -  O0Opa3oBaTEIbHBIM  IIpOrpamMMaM
JIOIIKOJILHOTO ~ 00pa3oBaHUs», YTBEPXKIEHHOTO MpuKazoM MuHHCTEpCTBA
oOpazoBanus u Hayku P® ot 30.08.2013 r. Ne 1014 , YcraBom JleTckoro caja.
1.2. AJIMHUHHUCTPAaTHBHOE COBECILAHWE HE SBISETCA HIOPUAUYECKUM JIMIIOM, H
JIEUCTBYET Ha OCHOBaHUHU YcTaBa JleTckoro cana u HacTosiero [lonoxenus.
1.3. AAMMHHUCTpPaTUBHOE COBEILIAHUE MPEACTABIISAET NOJTHOMOYHS 3aBEAYIOLIETO.
1.4, AJAMUHUCTpPATHUBHOE COBEIIaHHE pPabOTa€T B TECHOM KOHTAKTE C
MEAArOTUYECKUM KOJJICKTUBOM, METUIIMHCKUMHU paOOTHUKAMH, 0OCITYKUBAIOIINM
MIEPCOHAIIOM.
1.5. PemieHuss aAMUHUCTPATUBHOTO COBEIIAHWSA, MPHHATHIE B TMpeaeiax ero
MOJTHOMOYHMI U B COOTBETCTBHH C JICUCTBYIOIINM 3aKOHOJATEIHCTBOM, SIBIISIETCS
OCHOBAHHUEM ISl U3/IaHUS MPUKa3a U 00sS3aHbl U1 UCTIOTHEHHS aMUHHUCTpAIeH
JleTckoro cana.
1.6. U3menenus u pomnonHeHus B Hacrosulee llojojkeHue BHOCSTCS Ha €ro
3acelaHud U npuHUMaroTcs Ha OOmeM coOpanHuu (KoH(epeHinn) paOOTHUKOB
JleTrckoro cana.
1.7. Cpox Ilomoxxenusi He orpanuueH. Jlannoe IlomokeHue JeHCTBYET 10
IPUHSATHS HOBOTO.

2. OCHOBHBIE 3ATAYA

AIMUHUCTPATUBHOI'O COBEIIAHUA
2.1 AJIMUHHCTPaTUBHOE COBEIIIAHUE COIEUCTBYET OCYIIIECTBIICHUIO
aIMUHUCTPATUBHO-YTIPABICHYECKUX (DYHKIUH.
3agayamMu aJJMUHUCTPATUBHOTO COBEIIIAHUS SIBJISIFOTCS:
- peajuzaius rocy1apCTBEHHON, PETMOHAILHOM, TOPOJCKONM MOJUTHUKU B 00JIaCTH
JOIIKOJILHOTO 00pa30BaHus;
- opranm3anus 3 pexTuBHOTO ynpasieHus J[eTCKuM caoMm myTéM JeerupoBaHus
3aBEAYIOIIMM 3HAYUTENIBHON YaCTU MOJHOMOYUNA CBOMM 3aMECTUTEISAM COIIIACHO
CTPYKType yrpaBiienus JleTckoro cana;
- KoopauHaIus paboThl Bcel nearenbHOCTH JleTckoro cama, ydeOHOTO U
BOCIIUTATEIBLHOTO MPOIIECCA, OPTraHU3allMy MUTAHUS;
- IUNTAHUPOBAHUE, KOOPAUHAIUS PAOOThI, KOHTPOJIb 1O BHITIOJIHEHUIO TUTaHa pabOThI
Ha TOJI, MporpamMMbl pa3BUTHs J[€TCKOTO cajia, Mo BHITIOJIHEHUIO MPEANUCAHUH, IO
peanu3anuu 00pa3oBaTeNbHbIX MPOTPAMM;
- KOOpJIMHAIIMS PabOThl BAPUATUBHOM TPYIIIIHI;
- KOOpJMHAIMS pabOThI IO BBEACHUIO O(UIIMATBLHOTO caiTa /[eTckoro caja B ceTH
«HTEpHETY;
- opraHm3ainus paboTbl MO BBIMOJHEHUIO PEUICHUH KOJUIETHATIbHBIX OpPTaHOB,



peIlIeHN CTPYKTYPHBIX MOJPA3/IeICHUH, IPUKA30B, PACTIOPSIKEHU;

- KOOpIMHAIUS palbOoThl MO MPOBEICHUIO CaMOOOCIEIOBaHMs, OOECIICUECHUIO
(GYHKIIMOHUPOBAHUS BHYTPEHHEH CHCTEMbI OIICHKM KadecTBa 0oOpa3oBaHMUS,
OCYIIIECTBIICHUE CHCTEMBl BHYTPEHHEr0 MOHHUTOPHHTra KauecTBa oOpa3oBaHMUS,
TEKYIIETO KOHTPOJIS.

3. OPTAHU3ALUS PABOTHI

AIMUHHUCTPATUBHOI'O COBEIIAHUA
3.1. B cocraB aIMHUHHCTPAaTUBHOIO coBellaHus Jlerckoro cama BXOIAT
aJIMUHUCTPATUBHbBIC pabOTHUKMU: 3aMECTHUTEIb 3aBEAYIOIETO o
aJIMUHUCTPATUBHO-XO35UCTBEHHOW paboTe, 3aMeCTUTENh 3aBEAYIOIIero IIo
y4eOHO-BOCIIUTATEIbHON paboTe, CTapiiMii BOCHUTATENb, MEAMIIMHCKAs CECcTpa,
npeacenaTeab NEPBUYHON MTPO(CO03HON OpraHU3alliy, HHKEHED 110 TPAXKIAHCKON
000pOHE, YIOTHOMOYEHHOE JIUIIO M0 OXpaHe TPpy/a.
3.2. AIMUHHCTpaTUBHOE COBEIIAHUE BO3TJABIISAET 3aBEAyrONHi JIETCKUM camom,
KOTOPBIN SBJISIETCS MIPEICEIaTEIeM COBEIIIaHMS.
3.3. Iyt BeeHUsT IPOTOKOJIBHON TOKYMEHTAIIMN aIMAHUCTPATUBHOTO COBCIIIAHUS
n30upaeTcs cekpeTaphb (ACNONPOU3BOAUTENH), NPU OTCYTCTBUU B IITATHOM
pacnucaHuM JaHHOW JOJDKHOCTU CeKpeTapéM H30HMpaeTcs OJWH U3 YICHOB
COBEILIaHUSI.
3.4. Ha 3acemanue aaMUHUCTPATHUBHOTO COBEIIAHUA MOTYT MPUTIIAIIATHCS
nejjaroruieckue u apyrue pabotHuku Jlerckoro caga, KOTOpbIE Y4YacTBYIOT B
O00CY>XJICHUM BOIIPOCOB, HAXOJAIIMUXCS B KOMIIETEHIIMA aJMUHUCTPATUBHOTO
COBEIIIAHMUS.
3.5. AAMUHUCTPATUBHOE COBEIIAHWE MPOBOJUTCS OJMH Pa3 B MECSI, a TaKXKe IO
Mepe HeOOXOIUMOCTH.
3.6. 3aBemyromuii OpraHuM3yeT MACSATEIBHOCTH, TIOJATOTOBKY U IPOBEACHHE
aIMUHUCTPATUBHOTO COBEIIaHMS, WHPOPMHUPYET WICHOB O €ro IMpPOBEICHUH,
OTIPEIEISIET MOBECTKY, KOHTPOJIMPYET BBITOTHCHHUE PEIICHUH.
3.7. TloBecTka JHS, MECTO W BpeMs MPOBEJACHUS aJMUHUCTPATHBHOTO COBCIIIAHUS
yKa3bIBaeTCs B IJ1aHe paboThl JleTckoro caga (Ha Mecsil, Ha HEJIEIO).
BrITtotHeHHE pernieHuil  OCYIISCTBISIOT OTBETCTBCHHBIE JIMIA, YyKa3aHHBIC B
MIPOTOKOJIC 3aceqaHus aIMUHUCTPATUBHOTO COBEIIIAHMUS.

4. DYHKIIUU AIMUHUCTPATUBHOI'O COBEILIIAHUSA
4.1. ATMUHUCTPATUBHOE COBEIIAHUE:
- paccMaTpuBaeT U TUIAHUPYET MEPONPHUATHS IO pealii3allii TOJI0BOTO ILIaHa
JleTckoro cana,
- TPOTHO3UPYET M IUIAHUPYET JACSITCIIBHOCTh YUPEKICHHUS Ha BCEX YPOBHIX
paboTel agmMuHHUCTpanuu JleTckoro caxa (Ha MecCsI, HENEN0); HaoJHSIeT
MEPONIPUATHS  KaJICHIAPHOTO IIIaHA COJepKaHWeM  (CO3JaHue  YCIIOBHH,
TBOPYECKUMU 33JIaHUSMH, TPUMEPHBIM PE3YIIHTATOM);
- oOcyXmaeT W HaMeyaeT IUIaHbl Ha TEKYIIUW MECSI, CPOKH TMPOBEACHUS
MEPOTIPUATHHA, TPOBOAUT aHAJIW3 BBITIOJIHCHHS IIJIaHA TIPEIBIIYIIETO MecsIa,
HEJeJIM, a TaKXKe paccMaTpUBAEeT OPraHU3alMOHHBIC, TEKYIUE BOIPOCH IO



BBITIOJIHEHUIO OPTaHU3AIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB, MPEIINUCAHUH,
IJlaHa Ha MECSIL, HeJIETIO;

- KOOpIHMHHUpPYET paboTy Bcex pabOTHHKOB JleTckoro cajaa, OpraHu3yer
B3aMMOJICHCTBUE M B3aMMOCBS3b BCEX CTPYKTYPHBIX TMOJpa3lieicHul U
paboTHUKOB JleTckoro caja;

- paccMmaTpuBaeT M OOCYXJaeT HOPMATHBHO-TIPABOBBIE JOKYMEHTHI B 00JacTH
JOIIKOJIBHOTO 00pa30BaHMUS;

- paccMmaTpuBaeT BONPOCHI oOecreueHus O€30MacHOCTH BCEX YUYaCTHUKOB
0o0pa30BaTeNbLHOTO  MpOIECCa, HAMEYaeT MEpPONPHUSITHS IO  BBIIOJHEHUIO
MPEANUCAHUN KOHTPOJIUPYIOUIUX OPTaHOB;

- paccMaTpuBaeT BOIPOCHI O BBHITOJIHEHUIO TPeOOBAaHUN OXpaHbl TPyAa U TEXHUKH
0e30macHOCTH Ha pabouMX MecTaX, TOTOBUT COIVIAIIEHUS MO OXpaHe Tpyjaa Ha
KaJICHJApHBIN TO/T;

- 3aCJIyIIMBAET OTYETHl OTBETCTBEHHBIX JIMIl MO OpraHu3aluu paboThI MO OXpaHe
TpyAa pabOTHUKOB, a TaKXKe CHOPaBKH, aKThl, MPEANUCAHUS, CIPaBKU IO
pe3yJibTaTaM KOHTPOJIbHOU JIeITeIbHOCTH B JIETCKOM cany;

- 3aciIylIMBaeT OTYETHI PAOOTHUKOB AJMUHUCTPAIMA O COCTOSIHUU 370pPOBbs
JIeTe, X0/1€ BBIMOJHEHUS 00Pa30BaTEIbHBIX U BOCIIUTATEIbHBIX MEPOTIPUSITHH;

- 00CyXJaeT TeKylIMe BOMPOCH PpabOThl C poOAUTENSIMU  (3aKOHHBIMU
MPEACTABUTEIISIMU) BOCIIUTAHHUKOB; HAMEUAET CPOKU MIPOBEACHUS U TTIOBECTKHU JTHS
pOIUTENHCKUX cOOpaHuid, 3acenanuii Pogurenbckoro komuteta JleTckoro cana;

- 00CY>KJaeT TEKyIIHe BOIPOCHl OpraHW3allud B3aUMOJICUCTBHUS C COLIUYMOM,
HaMEYaeT CPOKH MPOBECHUS MEPOIIPUSITU;

- 0o0CyX/IaeT BOMPOCH MaTEpPHAIbHO-TEXHHUYECKOTO OcHamieHus JleTckoro cana,
OpraHu3aluu aIMUHUCTPATUBHO-X035HCTBEHHON paboTHI, ¢dbuHaHCOBO-
DKOHOMUYECKOM AEATEIBbHOCTH.

5. OTBETCTBEHHOCTb AAIMUHUCTPATUBHOI'O COBELLIAHUA
5.1. AAMMHHUCTpPAaTUBHOE COBEUIAHNE HECET OTBETCTBEHHOCTbD:
- 32 BBINOJHEHUE, BBINOJHEHUE HE B TMOJHOM OO0BbEME WM HEBBITOJHEHUE
3aKpEMJICHHbBIX 33 HUM 33Ja4 U (PYHKIUH;
- 3a COOTBETCTBME NPUHUMAEMBIX PEIICHUM 3aKOHOJATENbCTBY Poccuiickon
®denepanru, HOPMAaTUBHO-TIPABOBBIM aKTaM;
- 3a HepasrJalleHHe paccMaTpUBaeMOW Ha €ro 3aceJaHuM KOH(UIEHIMAIbHOM
uHdopMaIuu.

6. AEJIOITPOU3BOACTBO
6.1. Ilnan paboTHI.
6.2. 3acenanus aIMUHUCTPATHBHOTO COBEIIAHUS O(DOPMIISIFOTCS TPOTOKOJIOM.
B nporokonax ¢pukcupyertcs:
- IaTa MPOBE/ICHUS 3aCeIaHus;
- CITUCOK MPUCYTCTBYIOITUX JIUIL;
- IOBECTKA JIHS,
- BBITIOJTHEHUE PEIICHUH TIPEABIAYIIErO COBEIIAHNS;
- X0J1 0OCY>KJICHHsI BOIIPOCOB, BBIHOCUMBIX Ha aIMUHUCTPATUBHOE COBEIIAHNE;



- 3aMEYaHus, NPEIIOKEHUS, PEKOMEHAALMY YWICHOB COBEILAHUS U IPUTJIAILICHHbIX
TN,

- peuieHne aIMUHUCTPATUBHOTO COBEILIAHUS.

6.3. [IpoToKkoNBI ~ MOANUCHIBAIOTCA  MpEIcenaresieM W CeKpeTapeMm
aJIMUHUCTPATHUBHOTO COBEILIAHHUS.

6.4. Hymeparnus mpoTOKOJIOB BeETCS OT Havala KaJeHIapHOro roja.

6.5. IlpoTokoa aAMMHHCTPATHBHOTO COBEUIAHHMS HYMEPYETCsS IOCTPaHUYHO,
IIPOILIHYPOBBIBAETCSA, CKPEIUIAETCS MOAIUCHIO 3aBEAYIOIIETO U ITeYaThio JleTCKOro
caza.

6.6. IIpoToKoNbl aIMHUHUCTPATUBHOIO COBEIIAHUS XPAHATCS B COOTBETCTBUU C
TpeOOBaHUSAMU JI€TIOTIPOU3BOJICTBA.



