YTBEPXEHO:

[Ipukazom MBJIOVY «llenTp pa3zBurus
pe6&nka — nerckuit cag Ne 54 «PsOunka
ropoaa umurpoBrpana YIIbIHOBCKOU
obnactu»

ot 12.07.2023 Ne 244

HOJIOXKEHUE
00 00padoTKe U 3aLIUTE MEPCOHATBHBIX TAHHBIX
COTPYIHHKOB
B MyHUIIMTIAJILHOM OIOI’KETHOM JOIIKOJBLHOM 00pa30BaTeJIbHOM

yupe:xaenun «llenTp pazButus pedénka - gerckui cag Ne 54
«Psa0uHKka» ropoaa Aumurposrpaga YJIbsHOBCKOM 001aCTH»

[TPUHATO:

pemenrem OO1Iero coopanus
(koHpepennnn) padbotaukoB MBJIOY
«IlenTp pa3ButHs peOEHKA — TETCKUI caj
Ne 54 «Psbunkay

ot 10.07.2023, mpoTtoxo Ne 2

r. lumutpoBrpan



1. O6uue nmoJ10xKeHNUs.

1.1. Hacrosimee [Tonoxxenne 06 o0paboTke M 3alIUTe MEPCOHANBHBIX (Jaee -
[Tonoxxenue) naHHbIX paszpaboTtaHo it ~ MyHUIMOATBHOTO  OHOIKETHOTO
JOLIKOJIBHOr0 00pa3oBaTeabHOr0 yupexaeHus «LleHTp pa3Butus pedEéHka - qeTcKui
cang Ne 54 «PsGunka» ropona JIuMuTpoBrpana YabSHOBCKOM oOmacTu» (nanee -
JOY) B cootBetrcTBUU ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2006 roga Ne 149-D3
«O06 unbopmaluu, UHPOPMAITMOHHBIX TEXHOJIOTUSAX U O 3aluTe UHpopMarum» (c
u3M. 1 jo1., BcTyi. B cuity ¢ 10.01.2016), denepanbubiM 3akoHOM oT 27 mroiist 2006
roja Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», [locTanoBnenuem [lpaBurenscta PO
ot 15.09.2008 Ne 687 «O06 ytBepxkaenuu [lonoxxenust 00 0COOCHHOCTSIX 00pabOTKH
NEPCOHAJBHBIX  JIAaHHBIX, OCYIIECTBIIEMON ©0e3 CpeACcTB  aBTOMAaTH3aLUN»,
TpynoBeim kogekcoMm, YcraBom JIOY u periiamMmeHTUpYEeT MNOPSAI0K pabdOThl ¢
NEePCOHANBHBIMU JaHHBIMU COTpYAHUKOB JIOVY.

1.2. OcHoBHas uenb llonoxenus - obecredeHue 3alIUTHI TIpaB U CBOOOJ
corpynnuka JIOY npu o6paboTke ero nepcoHagbHbIX JaHHBIX, B TOM YMCJIE 3aIUTHI
paB Ha HEMIPUKOCHOBEHHOCTH YaCTHOM JKU3HHU, JINYHYIO U CEMEHHYIO TallHy.

1.3. Hacrosimum [lonoxxeHrem onpezensieTcst MOpsSI0K MOIydeHusi, 00paboTKwy,
XpaHEeHUs, TIepeavyr U APYroro UCIOJIb30BaHUS TIEPCOHAIBHBIX JAaHHBIX pabOTHHUKA
J1OVY, a Taxoke BeIeHHE €T0 JIMYHOTO Jiejia B COOTBETCTBUM ¢ 3aKOHOATEILCTBOM PD

1.4, B nacrosmem [lonokeHnn UCTIONB3YIOTCS CIEAYIOINE OCHOBHBIE TTOHSTHSL:

-pabomHux - (HU3UYECKOE JIUIIO, COCTOAIIEE B TPYAOBBIX OTHOIICHHUSX C
paboTonaTeneM;

- pabomooamens - 3aBenyromuit JIOY;

- mpedocmasumenv pabomooamens — PaOOTHUK, Ha3HAYCHHBIN TMPHUKA30M
paboromarenss OTBETCTBEHHBIM 3a cOOp, 0OpaOOTKy, XpaHEHHE U Tepenayy
NEPCOHATIBHBIX JaHHBIX PAOOTHUKOB;

-nepconantvbuble  OaHHvle — Jo0as  uUHOpMaluUsA, OTHOCAIIAsACS K
OTpeNeNIEHHOMY WM  OMNpEAesieMOMY Ha OCHOBAaHMM TakoW HHQpoOpManuu
duznueckoMy nuIy (CyOBEKTY NMepCOHANBHBIX JAHHBIX), B TOM YHCIE ero (haMuius,
UMs1, OTYECTBO, TOJl, MECAII, JaTa U MECTO POXKIEHUs, aJIpec, CeMeiTHOe, COIIMaIbHOE,
UMYIIECTBEHHOE TIOJIOKeHHe, oOpa3zoBanue, Tmpodeccus, TOXOHAbl, Jpyras

nHbOpMaIus;

- 00pabomka nepcoHANbHHIX OaHHbIX — JCUCTBUS  (Omepamuu) C
MEePCOHANBPHBIMU  JTAHHBIMHM, BKIIOYass CcOOp, CHCTEMATH3aIuio, HAKOIUICHHE,
XpaHEHHE, YTOUYHEHHUE (oOHOBIEHUE, U3MEHEHUE), VCIIOJIb30BaHHUE,

pacupocTpaHeHre (B TOM 4YHCIE Tepenady), o0Oe3nuuuBaHue, OJIOKUPOBAHUE,
YHUYTOXXKEHUE NEPCOHANBHBIX JIAHHBIX;

- pacnpocmpaneHue NnepcoHANIbHbIX OAHHbIX — JIEUCTBUSA, HANpPaBJICHHbIE Ha
nepegadyy MEepCOHANbHBIX JAHHBIX OMNPEACICHHOMY Kpyry Jul (mepegava
MEPCOHAIBHBIX JAaHHBIX) WM Ha O3HAKOMJIEHHE C MEpPCOHAJIbHBIMU JIaHHBIMU
HEOTPAHWYCHHOT'O KpyTa JIUIl, B TOM YHCJIEe OOHAPOJOBAHUE TIEPCOHATBHBIX TAHHBIX
B CpEACTBAX MAacCOBOM HH(poOpMaluu, pa3MelleHne B HWHOOPMALUOHHO —
TEIEKOMMYHHUKAIIMOHHBIX CETAX WIM MPEAOCTaBICHUE JOCTyNa K MEPCOHAIbHBIM
JTAHHBIM KaKUM — JIM00 UHBIM CIIOCOOOM;

- UCNONb306AHUE NEPCOHANbHLIX OAHHLIX — JEUCTBUA  (Oomepauuu C
MEePCOHAIBHBIMU JAHHBIMHU, COBEpIIAEMble B LENSAX NPUHATUS PEHICHUN WU
COBEpIICHUS HUHBIX JEUCTBUH, MOPOXKIAIOUIUX HOPUANYECKUE TMOCIEACTBUS B



OTHOIIIEHUH CyOBbEKTa MEPCOHATBHBIX JAaHHBIX WU JPYTUX JUI TUO0 UHBIM 00pa3om
3aTparvBarolMX MpaBa U CBOOOJBI CyObeKTa MEPCOHANBHBIX JAHHBIX WU JIPYTUX
AL

-3auuma NepCcoHAaNbHbIX OAHHBIX — JIESITEIbHOCTh MO OOECHEUYEHHIO C
MTOMOIIIBIO JIOKAJIBHOTO PETYJIMPOBAHUS MOPsJIKa 00pabOTKU MEPCOHATBHBIX JaHHBIX
U OpPraHU3allMOHHO — TEXHUYECKUX Mep KOH(MUICHIIMATBLHOCTH HH(OpMAIUU O
KOHKPETHOM pa0OTHUKE, TMOJy4YeHHON paboTomaTeieM B CBSI3M C TPYAOBBIMU
OTHOIIIEHUSMU;

-ON0KUpOBAHUEe NEePCOHANIbHLIX OAHHBLIX - BPEMEHHOE IpeKpalieHue coopa,
CHUCTEMAaTH3alluM, HAKOIUICHHUS, UCIOJIb30BaHUS, PACIPOCTPAHCHUS TMEPCOHATBHBIX
JTAaHHBIX, B TOM YUCJIE UX TIEpeIayn;

- VHUYMOJICeHUe NepPCOHANbHBIX OAHHbIX — JIEUCTBUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBHUTH  COJIEpXKAHHME  TMEPCOHAJIBHBIX  JAaHHBIX B
UH()OPMAIIMOHHOW CUCTEME TEPCOHANIBHBIX JAHHBIX WM B PE3yJbTaTe KOTOPHIX
YHUYTOXKAOTCS MaTepUAIbHBIC HOCUTEIIN MEPCOHATBHBIX IAaHHBIX;

-00e31uyueaHue nepcoHalbHblX OaHHbLIX — JIEUCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTPEJICTUTh MPUHAIICKHOCTh TIEPCOHAIBHBIX JJAHHBIX KOHKPETHOMY
pabOTHUKY;

- KOHGhuOeHyuatbHast ungopmayus — 9TO uHpopMarms (B
JIOKYMEHTUPOBAHHOM WIJIA DJIEKTPOHHOM BHJIE), IOCTYN K KOTOPOM OrpaHUYMBACTCS
B COOTBETCTBHH C 3aKOHOJIaTEIHCTBOM PO.

1.5. PaGorHuku npu mnoctymieHun Ha padoty B JOY nomxHBI OBITH
03HAKOMJICHBI O] PACIUCKY ¢ HacTosmuM [lonoxxenuem.

1.6. Hacrosmee IlonoxxeHue yTBep:kaaeTcs 3aBeIyIOUIUM YUpPEKIEHUEM U
JEUCTBYET 10 MPUHATHSI HOBOTO.

1.7. Bo BceM HWHOM, HE OrOBOpEeHHOM B HacrosmeM Ilomoxxenuun
paboromarens W €ro MpEeJACTaBUTENH, a TakKe pPaOOTHUKU YUPEeKICHUS U UX
npeactaBuTen pykoBoJcTBYrOTCs Konctutynuenn P®, TpynoBeiM komekcom PO,
®enepanbHbIM 3aKOHOM «O mepcoHaNbHBIX JNaHHBIX» 152 — @3 ot 27.07.2006 u
JIPYTHUMH 3aKOHOAATEIbHBIMU U HOPMAaTUBHO — MPaBOBbIMU akTamu PO.

2. Coop, 00padoTKa U 32U TA MEPCOHAIbHBIX JAHHBIX PA0OTHHKA

2.1.  TlepconanpHbie AaHHBIE PaOOTHUKA OTHOCATCA K KOH(HUICHIUATHHON
unpopmaruu. TpeboBanus k paboTe ¢ TNEpPCOHATBHBIMH JaHHBIMH PaOOTHUKA
ycTaHoBJeHbI CcT.86 TpymoBoro kojekca P® u sABIAOTCS 00sS3aTCIBHBIMHU IS
CTOPOH TPYJIOBOI'0 OTHOIIEHUS.

2.2.  OO0paboTka TMEpPCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBISTHCA
paboromareneM WM €ro TPEICTABUTEISIMH TOJIBKO C coryiacus paboTHWKa, 3a
HCKJIIOUCHUEM CIIy4YaeB, MPEAYCMOTPEHHBIX M. 2.3 Hactosmero [lomoxenus.

2.3. Cornacusi paboTHUKa TIpU 00pabOTKE €ro MepCOHAIbHBIX JaHHBIX HE
TpeOyeTcs B ciaydasiX, Korja:

2.3.1 OO0paboTka TEPCOHANBHBIX JTAHHBIX PAOOTHHKA OCYIIECTBISICTCS Ha
OCHOBaHMH (eePATBHOTO 3aKOHA, YCTAaHABIMBAIOMETO €€ Ielb, YCIOBHS
MOJIYYCHHSI TICPCOHATBHBIX JaHHBIX U KPYr CYOBEKTOB, MEPCOHAIBHBIC JTAaHHBIC
KOTOPBIX TOJJIeKaT o0paboTKe, a TakKe OMNPEACIAIONIeT0 IMOJHOMOYHS
paboTomarens U ero MpeacTaBUTEICH.

2.3.2. OO0paboTka TEpCOHATBHBIX JAaHHBIX PAOOTHUKA OCYIIECTBISIOTCS B



LEJSIX UCTIOTHEHHS TOTOBOPa, OAHON U3 CTOPOH KOTOPOTO SIBIISETCS CaM paOOTHUK.

2.3.3. OO0paboTka MEpPCOHANBHBIX JAHHBIX PAOOTHHUKA OCYIIECTBISIETCA IS
CTaTUCTUYECKMX WM HWHBIX HAyYHBIX IIeJied TpH YCIOBHH O00S3aTEIBHOTO
00e3TMYNBaHNUS IEPCOHANBHBIX JTAHHBIX.

2.3.4. OOpaboTka TmEpCOHAIBHBIX JaHHBIX pa0OTHUKA HEOoOXoauma ISt
3alIUTHl JKW3HU, 370POBbsSI WM WHBIX JKM3HEHHO Ba)KHBIX MHTEPECOB paOOTHUKA,
€CJI TIONTyYeHHUe coracusi paboTHUKA HEBO3MOXKHO.

2.3.5. OOpaboTka TMepCOHAIBHBIX JAaHHBIX pPAOOTHHKA HEOOXoauma s
JIOCTaBKA  TOYTOBBIX  OTHPABICHWH  OpraHU3alUsMHd  [OYTOBOM  CBS3H,
OCYIIIECTBJICHHS ONEPaTOPaMH dSJEKTPOCBSI3U PACUETOB C TOJIB30BATEISIMH YCIYT
CBSI3M 3a OKa3aHHBIE YCIyTH CBS3M, a TaKkKe JUIsI PACCMOTPEHUS MPETCH3HM
MOJIb30BaTENEH yCIyraMu CBsI3H.

2.3.6. OcymectBisiercs 00pab0TKa NEPCOHAIBHBIX JaHHBIX pPAaOOTHUKA,
MOJIe)KAIINX OMyOJIMKOBAHUIO B COOTBETCTBHUH C (peiepabHBIMUA 3aKOHAMHU.

24. Ilpu mnocrymieHud Ha pabory B YupexaeHue pabOTHUKOM
IpeoCTaBIseTCsl pab0OTOAATEIO WIIH €TO TPEACTABUTENIO MIEPCOHATBHBIC TaHHBIE O
cebe B JOKYMEHTHPOBAHHOM (hopme:

- [IacnopT rpaxaaHnHa PO;

- TpyZlOBasi KHIDKKA, 3a HWCKJIIOYCHHEM CIydaeB, KOTJa TPYAOBOH JOTOBOP
3aKJII0OYaeTCsl BIIEPBBICE WJIM pPa0OTHUK IMOCTymaer Ha paboTy Ha yCIOBHX
COBMECTHUTEJIbCTBA;

- CTPaxoBO€ CBUJIETEIHCTBO FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHUS;

- THH;

-IOKYMEHTBI BOMHCKOTO yué€Ta — JIJI1 BOGHHOOOS3aHHBIX U JIUII, MOAJIeKAITUX
NPU3BIBY Ha BOEHHYIO CITYKO0Y;

-IOKyMEHT 00 o0pa3oBaHWHW, O KBaTU(DHUKAIUK WIM HAJUIUH CIICIHATHHBIX
3HAHMM TPU TOCTYIUICHHWH Ha paboTy, TPeOYIOUIyl CHEIUANTbHBIX 3HAHUW WIH
CHEIMAILHOM MOJATOTOBKH;

- MEIUIIMHCKOE  3aKIIOYEHHE O BO3MOXKHOCTH  BBIMOJHATH paboTy B
VYupexaeHuu no JOKHOCTH, Ha KOTOPYIO OH TIOCTYIAET.

2.5. Tlocme toro kak paboTojaTesneM OyIeT MPHUHATO PEIICHHE O MpUEMe
paboTHHKa Ha paboTy B YupexaeHue, a TakkKe B MOCIEICTBUU B IIPOLIECCE TPYIOBOM
JESITeNbHOCTH K JOKYMEHTaM, COJEp’KalluM NepCOHAJbHbIE J1aHHblE pPaOOTHUKA,
Tak)Ke OyTyT OTHOCUTHCS:

- TPYZIOBOM JOTOBOP U MpUKa3 0 MpUEMe Ha paboTy;

- CBEICHUSA O TMOOLIPEHHUSIX U HArpakJIeHUsX (HaJIu4yue MOYETHBIX Ipamor,
OJ1aroapCTBEHHBIX MHCEM, YIOCTOBEPEHHIT O BETEPaHCTBE U JIp.);

- IpUKa3bl 00 U3MEHEHUH YCIOBHM TPYAOBOIO JOTOBOPA;

- KapTouka yHuuUupoBaHHOH (Gopmbl T-2, yTBepKIEHHAs MOCTAHOBICHUEM
I'ockomcTata Poccuu ot 05.01.2004 Ne 1;

- IMYHOE JIENI0;

-CBEJCHUSI O CEMEWHOM TIOJIOKEHHH (CBHACTEIBCTBO O Opake, o
pacTop;keHuu Opaxa);

- CBEJICHUS O HAJIMYUU JeTel (CBUIETEIBCTBO O POKICHUU PEOCHKA);

- CBEJICHUSI 0 OEPEMEHHOCTH KEHIIUHBI (CIpaBKa 0 OEPEMEHHOCTH);

- CBeJIeHUS1 00 MHBAJIUIHOCTH (YIOCTOBEPEHHUE UHBAIH/IA);

- CBEJICHUS O JOHOPCTBE (CIPABKHU O c/1au€ KPOBH, YAOCTOBEPEHUE JOHOPA);



- CBEJICHHS O COCTaBE CEMbH (CIPaBKa O COCTABE CEMbH);
- CBEJICHUS O JJOXOJE C MPEIbIAYIIEro MecTa paboThl (CpaBKa);
- Apyrue JOKYMEHTBI.

2.6. Ecnu nepconanbHble TaHHbIE PAOOTHUKA BO3MOKHO MOJIYYUTh TOJIBKO Y
TPETbE CTOPOHBI, TO pabOTOAATENIb YEpe3 CBOETO0 MPEICTABUTENS YBEIOMIIET
paboTHUKAa 00 ATOM HE MEHee 4YeM 3a TpU pabouyux JHS U MOJydaeT OT pabOoTHHUKA
MUCbMEHHOE coryiacue (JIu00 MUCBMEHHBIA OTKa3), KOTOPOE TOT JOJKEH JaTh B
TEYeHHe MATH padounx JHEH ¢ MOMEHTa TMOJy4YeHHs OT paboTomaTels
COOTBETCTBYIOLLETO YyBEAOMJIEHUS. B MUCBMEHHOM YBEIOMJIEHHH paboTOAaTeNb
JIOJIKEH TMOCTAaBUTh PA0OTHHKA B M3BECTHOCTh O MOCJEACTBUSX OTKa3a B Jadye UM
corjacusi Ha TMOJyYEHUE TMEPCOHANbHBIX JAHHBIX, BKJIIOYas OTKa3 B IpuéMme Ha
pabory.

2.7. Pabotopmatenr W ero mpeaCTaBUTENH, MOJydawlue B 00paboOTKy
nepcoHajbHble JaHHbIE pPaOOTHUKA, O00s3aHBl COOMIOAATh KOH(PHUACHIMATBHOCTD
uHpopmanuu. JlaHHOE NMpaBWIIO HE pacHpocTpaHseTcss Ha OOMEH MepCOHAIbHBIMU
JaHHBIMH PAOOTHUKOB B TIOPSJIKE, YCTAHOBJICHHOM (heliepaibHbIMU 3aKOHAMHU.

2.8. 3ammra mepcOHaIBHBIX IaHHBIX PA0OTHUKA OT HEMPAaBOMEPHOIO HX
UCIIOJIb30BaHMS WM yTpaThl oOecrieunBaeTcs paboToaareneM, 3a CUeT ero Cpe/cTB,
B TIOpSAKE, YCTaHOBIEHHOM TpynoBbIM Kojekcom P®, uHbIME (denepanbHbIMU
3aKOHAMH.

3. XpaHeHHe MEePCOHATbHBIX IAHHBIX PA0OTHUKA
3.1. TlepconanbHbie gaHHbIE pPAOOTHUKOB YUpPEKIACHHUS XpaHATCS Ha
OyMaXKHBIX HOCHUTENSX B KaOWHETe 3aBeayromiero. JlJis 3TOTO HCIONB3YIOTCS
CHEeIMaTbHO 000PYJIOBaHHBIE MKaphl W cei(bl, KOTOPhIE 3aKPHIBAIOTCS HA KIIOY,
Py HEOOXOIUMOCTH — oreuaTbiBatoTcs. Kimtou ot mkadoB u celipoB, B KOTOPHIX
XpaHATCS TEpPCOHANbHBIE NaHHble padoTHukoB JIOY, HaxoauTcs y 3aBEnyIOLIETO
JOVY.

3.2. KoHKpeTHBIC 0053aHHOCTH 1O O00pabOTKe, XpaHEHWIO | BbIJAYC
NIEPCOHANILHBIX JIAHHBIX pa0OTHUKOB: JIMYHBIX JIEJI, TPYAOBBIX KHIDKEK (JyOJIMKAaTOB
TPYJAOBBIX KHUKEK), WHBIX JOKYMEHTOB, OTPAXAIONMMX TNEPCOHATBHBIC JaHHBIC
pabOTHUKOB, BO3JAralOTCs IO TMPUKA3y HA KOHKPETHBIX MpeJACTaBUTEICH
paboTomarensi U 3aKpEIUIAIOTCS B TPYIOBBIX JOTOBOPAX, 3aKIIOYAEMbIX C HUMHU, U
JOJIKHOCTHBIX HHCTPYKIIUSX.

33. B OTHOLLIEHUH HEKOTOPBIX JOKYMEHTOB JIEHUCTBYIOIINM
3aKOHOAATENbCTBOM P® MOryT OBITh YCTAaHOBJIEHBI HMHBIE TPeOOBAHUS XpaHEHWUS,
4eM TMpeaycMoTpeHo HactosumuM [lonokenneM. B Takux cimydasx paboromatens u
ero NpEACTABUTENIN  PYKOBOJACTBYIOTCS MpaBUJIaMH, YCTaHOBJIEHHBIMU
COOTBETCTBYIOIIMMHU HOPMATUBHBIM AKTOM.

3.4. CBenenus o pabotHukax JOVY wMoryr Takke XpaHUTbCS Ha
ANEKTPOHHBIX HOCUTENAX, JOCTYI K KOTOPHIM OTPaHUYEH MapOJIEM.

3.5. Pabotomatenpr W ero mpeACTaBUTENN OOECIEUYMBAIOT OTPAHWYCHUC
JOCTYNa K NEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB JUIAM, HE YHOJHOMOYEHHBIM
3aKOHOM.

3.6. Jloctym K TEpCOHaIbHBIM JaHHBIM PAOOTHUKOB 0€3 CHEIUATBHOTO
paspelienusi paboroaaTesss UMEIOT paboTHUKH, 3aHumaromue B JIOY crepyroniue
JOJKHOCTH:



- 1EJI0NIPOU3BOIUTEND;

-3aM. 3aB. o YBP (TOapkO K NEpCOHANbHBIM JIaHHBIM IE€AArOrMYeCcKUX
PabOTHUKOB YUpexKAeHUs);

-3aM. 3aB. 10 AXY (TOABKO K MEPCOHAIbHBIM JAaHHBIM pPaOOTHUKOB
00CITy’KMBAIOILIETO NIEPCOHANA Y UPEKIACHHUS);

3.7. Ilpu monydyeHMHM CBEACHHI, COCTaBISIOMIMX IEPCOHANbHbIE JaHHbIE
pabOTHUKA, BBILICTIEPEYUCIICHHBIE JMIA HMMEIT MpaBO IMOJIy4aThb TOJIBKO Te
NEepPCOHANbHbIE JaHHblE pPaOOTHHKA, KOTOpble HEOOXOIHWMBI [JIsl BBINOJIHEHUS
KOHKPETHBIX () YHKIMMA, 3alaHUI [TPH MTOJHOM COOJII0IEHUH KOH(UIEHIINATIbHOCTH.

4. Tlepenavya nepcoHANbHBIX JAHHBIX PA00THH KA.

4.1. Tlpu nepenaude nmepcoHANbHBIX JAHHBIX paOOTHHKA paboToAaTeslb 00s3aH
coOmoaTh cienytouiue TpedoBanus (ctT.88 Tpyaosoro koaekca PD):

4.1.1. He cooOmiath nepcoHagbHbIe JaHHbIE PAaOOTHUKA TPEThel CTOpoHE 0e3
NUCBMEHHOTO corjlacusi pa0OTHHMKA, 3a HUCKIIOYEHHEM Cly4aeB, KOrja »3TO
HEOOXOIMMO B IIEJISIX MPEAYIPEXICHUS Yrpo3y >KU3HU U 370pOBbIO pabOTHHKA, a
TaKXKE€ B CIy4asX, YCTAaHOBJICHHBIX (ellepalibHbIM 3aKOHOM. YUHWTBIBAsl, 4YTO
TpynoBout komekc P® He ompenenser KpUTEpUM CUTyalud, IPEICTABIAIOLIUX
yrpo3y KU3HHU WM 3J0pPOBBI0 pPabOTHHKA, paboTomarenh B KaKIOM KOHKPETHOM
cllydae JelaeT CaMOCTOATENbHYIO OLIEHKY CEepPhC3HOCTH, HEMHHYEMOCTH, CTENEHU
Takol yrpo3sl. Ecim ke nuuo, oOpaTHBLIEeCs € 3allpocoM, HE YIOJIHOMOYEHO
(enepanbHBIM 3aKOHOM Ha IOJYyYEHHUE IEPCOHAIBbHBIX JaHHBIX pPaOOTHHKaA, JHOO
OTCYTCTBYET IHCBbMEHHOE coOrjlacie pabOTHHKAa Ha IPEJOCTaBICHUE €ro
IEePCOHANIBHBIX CBEIEHUM, JM00, 10 MHEHUIO paboTonarens, OTCYTCTBYET yrposa
KU3HU WIM  370pOBbI0  paboTHUKA, paboTomarenb 00s3aH OTKa3aTb B
NPEJOCTAaBICHUN NEPCOHAIBHBIX NaHHBIX JIHUIY, OOpaTHBILIEMYCS C 3alpocoM, U
BBIJIaTh NMHUCBMEHHOE YBEAOMJIEHHE 00 OTKa3e B IPEAOCTABIECHUU MEPCOHAIBHBIX
JAHHBIX.

4.1.2. He coobmars nepcOHAIBHBIC MaHHBIE PAOOTHHKA B KOMMEPYECKHX
1essax 0e3 ero NUCbMEHHOTO COTJIacHsl.

4.1.3. TlpeaynpeauTh yHOTHOMOYEHHBIX JIWII, MOJYYAOIUX MEPCOHAIbHBIC
JaHHbIE PA0OTHHKA, O TOM, YTO 3THU JAaHHBIE MOTYT OBITh MCIOJIb30BAaHbI JIUIIb B
HEeJsAX, N1 KOTOPBIX OHM COOOINEHBI, U TPeOOBAaTh OT ATUX JIUIl MOJATBEPKICHUS
TOTO, YTO 3TO MPABUIIO COOJIIOJICHO.

4.1.4. OcymecTBisATh nepeAady MEPCOHANBHBIX JIaHHBIX pa0OTHUKA B
npejenax ogHoro padborogaTens B COOTBETCTBUM ¢ HacTosimuM [lonoxxenuem.

4.1.5. Pa3pemarb JOCTYyNl K NEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO
CIEUUAJIBHO YIOJTHOMOYEHHBIM JIMIIAM, TIPU 3TOM yKa3aHHBIE JIUIA JOJKHBl HMETh
MpaBO TMOJydYaTh TOJNBKO T€ TEPCOHANbHBIE JaHHBIE pAa0OTHHKA, KOTOPHIC
HEOOXOIUMBI JJISI BHITIOJTHEHHUSI KOHKPETHBIX () YHKITHIA.

4.1.6. He 3ampammBaTth WH()OPMAIUIO O COCTOSHUU 370POBbS paOOTHHKA, 3a
UCKJIIOYEHUEM TE€X CBEJCHUM, KOTOPHIE OTHOCATCS K BOMPOCY O BO3MOXXHOCTHU
BBITIOJIHEHUS pa0OTHUKOM TPYJ0BOM () yHKIUU.

4.1.7. TlepenaBaTh nmepcoHalbHbIC JAHHbIE PAOOTHUKA €0 MPEACTABUTEISIM B
MOpsIAKE, YCTAaHOBICHHOM TpylNOBBIM KOJeKCOM M HactosiuuM llonoxenuem, u
OTpaHUYUBATh ATy HUHPOPMAIMIO TOJBKO TEMH NEPCOHAIBHBIMU JIAHHBIMU
pabOTHUKA, KOTOPhIE HEOOXOAUMBI JJIs1 BHITIOJHEHUS YKAa3aHHBIMU MPEICTABUTEISIMU



uX QyHKIUH.
4. O013aHHOCTH M OTBETCTBEHHOCTh Pa00THUKA U padoToaaTeJisi

41. B nuensx o0ecrneuyeHUs JOCTOBEPHOCTU TNEPCOHANBHBIX JaHHBIX
pabOTHUK 00s13aH:

- npu npuéMme Ha paboTy NPEeNOCTaBUTh PYKOBOIAUTENIO WU €ro
YIOJTHOMOYEHHBIM JIULIAM TOJHBIE U JOCTOBEPHBIE TaHHBIE O ce0g;

. B CJIy4ae M3MEHEHUS CBEICHUI, COCTABISAIOIINX MTEPCOHANIbHBIE JaHHbIE
paboOTHUKA, HE3aMEIJIUTENbHO NMPEJOCTABUTh TAHHYI0 HH(POPMALIMIO PYKOBOJUTEIIO
WM €r0 YIOJIHOMOYEHHBIM JIUIaM.

4.2. PabGoronarenb M €ro yrnoJHOMOYEHHBIE MPECTABUTENH 00S3aHbI:

5.2.1. OcyuiecTBIsTh 3aLIUTY NEPCOHATBHBIX IaHHBIX PaOOTHHUKA.

5.2.2. OGecrnieyuTh XpaHEHUE NEPBUYHON YUYETHOM JOKYMEHTALUU MO Y4YETY
TpyJa W €ro OIUIaThl, K KOTOPOH, B YACTHOCTH, OTHOCSITCS JIOKYMEHTBHI MO YYETY
KaJpoB, JOKYMEHTbl MO Y4Y€TY HMCHOJb30BaHHUS padOyero BPEMEHU M PacyETOB C
pabOTHUKOM 10 OIJIaTe TpyAa U JIp.

5.2.3. 3anosiHEeHHWE JIOKYMEHTalluW, COJAep Kalled IepCOHAIbHbIE aHHBIC
pabOTHUKA, OCYHIECTBJISATH B COOTBETCTBUU C YHUDUIIMPOBAHHBIMU (HOpMaAMHU
NEPBUYHONM  y4eTHOM JOKyMEHTauMu 1o Y4E€Ty TpyJa U €ero OIUaThl,
YTBEPKACHHBIMU NocTaHoBIeHUEM ['ockomctara Poccuu ot 05.01.2004.

5.2.4. TlpenoctaBisiTh pabOTHUKY WJIM €ro 3aKOHHOMY
IPEJCTaBUTENI0O BO3MOKHOCTh O3HAKOMJIEHHSI C IEPCOHAJIBHBIMH  JIaHHBIMU
paboTHMKa, a TaKK€ BHOCUTh B HUX HEOOXOJIUMbIE HW3MEHEHMUs,

YHUUYTOXKaTh WM OJIOKUPOBATh COOTBETCTBYIOIIME TIEPCOHAIBHBIE JaHHBIE IO
NPEIOCTaBICHUI0 PAOOTHUKOM WM €r0 3aKOHHBIM MPEJCTaBUTEIEM CBEICHUIA,
NOJTBEPKAAIONINX, UYTO [EPCOHAJIbHbIE  JIaHHble  paOOTHUKA  SIBISIOTCS
HETOJHBIMH, YCTApEBIIUMHU, HEIOCTOBEPHBIMHU, HE3AKOHHO MOJYyUYEHHBIMHU.

5.2.5. Tlo nmuceMeHHOMY 3asBJICHHIO paOOTHHKA HE TO37HEe TPEX AHEH co
ITHS TIOJa4M 3asBJICHHS, BBIAATh MOCICAHEMY KOMUU JOKYMEHTOB, CBSI3aHHBIX C
paboToH.

5.2.6. B cmydae peopraHuzanuM WU JIMKBUJALMK YUpEXKIACHUS Y4ET U
COXPAaHHOCTh JOKYMEHTOB TIO JMUYHOMY COCTaBy, NOPSAIOK TEepeaadyd WX Ha
TOCYy/IapCTBEHHOE XPAaHEHHE OCYIIECTBISATh B COOTBETCTBHH C TPaBHUIIAMH,
MIPETYCMOTPEHHBIMU YUPEAUTECIbHBIMU JOKYMEHTAMH.

4.3. B memsx oOecrieueHust mpaB U cBo0Oa pabOTHUKA, pabOTOAATENH U €TO
MPEACTaBUTENN TMpU 00pabOTKE TMEepPCOHANBHBIX JaHHBIX pabOTHUKA OOS3aHBI
cOOJI0IaTh CIEYIONTUE TIPaBUIIA:

5.3.1. O6paboTka TEpPCOHANBHBIX JAHHBIX PAOOTHHKA OCYIIECTBISACTCS
UCKITIOUUTEIHHO B IEISAX 00€CTIeUeHUs COONMIOACHHS 3aKOHOB M MHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB.

5.3.2. Bce mepconanpHBIC JaHHBIE pa0OTHWKAa paboTomareb U €ro
MpeacTaBUTEeNd  O00sI3aHBI  MOJy4YaTh TOJNBKO JIMYHO Yy pabotHuka. Ecnm
MEePCOHANBHBIC JaHHBICE pPAaOOTHUKA BO3MOXKHO TMOJTYYUTh TOJBKO Y TpPeThel
CTOPOHBI, TO PA0OTHUK JOJKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee U OT HEro
JIOJI’KHO OBITH IMOTYYEHO MICHhbMEHHOE COTJIACHE.

5.3.4. Jluna, BUHOBHBIC B HApYIICHUU HOPM, PETYIHPYIONIUX MOIyUYCHHE,
00pabOTKy ¥ 3alIUTy MEpPCOHAIbHBIX JAaHHBIX paOOTHHKA, MPUBIEKAIOTCS K
TUCITUTUTMHAPHONW W MaTepUaIbHOW OTBETCTBEHHOCTH B MPSIKE, YCTAHOBICHHOM



TpynoBeiM koaekcoMm P® u wuHbIMEM (QenepanbHBIMM 3aKOHAMH, a TaKXKe
IIPUBJIEKAIOTCS K TPAXKAAHCKO - IIPAaBOBOM, AAMUHUCTPATUBHOM M YI'OJOBHOU
OTBETCTBEHHOCTHU.

5.3.5. PaOOTHUK HeceT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTHh JOKYMEHTOB,
COCTaBJLIOIIMX €r0 IEpPCOHAJbHBIE JaHHbBIE, B IOPAAKE, YCTAHOBJICHHOM
3aKOHOAATENBCTBOM PD.

5.3.6. Jluna, BUHOBHBIE B HapylieHuH TpeOoBanuii denepanbHoro 3akona «O
[IEPCOHAIBHBIX JaHHBIX», HECET TIPaXKAAHCKYIO, YrOJOBHYIO, aJMHUHUCTPATUBHYIO,
OUCLHMIUIMHAPDHYKD M HMHYK  [OPEAYCMOTPEHHYK  3aKOHOIATENbCTBOM PO
OTBETCTBEHHOCTb.

5. [IpaBa paGoTHHMKA 10 321U TE NEPCOHATLHBIX TaHHBIX.

5.1 PaGoTHMK wuWMeeT TMpaBO Ha TOJIYyYEHHE CBEACHUU O CBOMX
NEePCOHANBHBIX JIAHHBIX, HAXOAAIIUXCS HAa XpaHEHUU Yy paboTomarens U €ro
YIOJIHOMOYEHHBIX JIUI, TpeOOBaTh YTOUHEHUS CBOUX IMEPCOHATBHBIX JTaHHBIX, MX
OJIOKMPOBAaHUS WM YHUYTOXKECHHUS B CIIydae, €CJIM OHH SIBJISIIOTCS HETOJHBIMU HIIH
HE SIBJISIOTCS HEOOXOIWMBIMHM JUISl BBITIOJHEHUS PAOOTHUKOM CBOMX TPYIOBBIX
GbyHKIHHI, a Tak)Ke TPUHUMATH MTPEAYCMOTPEHHBIE 3aKOHOM MEPBI 10 3aIUTe CBOUX
pas.

5.2. CpeneHus O HaJIMYUKM TEPCOHAIBHBIX JAaHHBIX JOJDKHBI OBITh
IpeIoCTaBIeHbl pa0OTHHUKY IO €T0 3alpocy B JOCTYIMHOHN (Gopme, B HUX HE JOJIKHBI
coJiepKaThCsl MEPCOHATbHBIEC TAHHBIE IPYTUX PAaOOTHUKOB.

5.3. B nensix obecrnieueHus 3alIUTHI MEPCOHANBHBIX JIAHHBIX, XPAHSALIUXCS B
JOY, pabOTHHK UMEET MPaBO HA:

6.3.1. Tlomnyro wuHOpPMAMIO O COCTOSHMM CBOUX IE€PCOHAIBHBIX
JAHHBIX M 00pabOTKe 3THX JaHHBIX pabOTOJATENIeM M €ro YIOJIHOMOYCHHBIMHU
munamu. 6.3.2.CBOOOIHBIN OCCIIaTHBIM JTOCTYN K CBOMM IIEPCOHAIBHBIM JIaHHBIM,
BKJIFOYAsl MPABO Ha TOJyYEHUE KOMHU 000 3amucH, coaepkalieil mepcoHaabHbIC
JaHHbIE PaOOTHHKA, 32 UCKIIOUCHHEM CIy4aeB, MPEAYCMOTPEHHBIX (enepalbHbBIMU
3aKOHAMH.

6.3.3. OGxanoBath B CyJ JI00bIe HEMIPABOMEPHBIE ACHUCTBUS Wi O€31eiCTBUS
PYKOBOJUTENS WIIA €TI0 YIIOJTHOMOYCHHBIX JIUII IPH XpaHCHUH, 00pabOTKe M 3aIluTe
€ro NMepCOHaIbHbBIX JAHHBIX.
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